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Please see any member of the Safeguarding Team, your pastoral leader or you 
can email us via:  wfa-safeguarding@nclt.ac.uk    



  



Keeping Safe Online    
   
When you’re online, you won’t always know who you’re cha4ng to.   
   
Here are some 9ps to help you stay safe:   
   

• Never use your real name   
   

• Never tell anyone any personal things about yourself or your family like 
your address, phone number, the name of your school   

   

• Instead of pos:ng a photo of you, you could use a picture you like or a 
photo of your favourite band instead   

   
• Don’t post any photos or videos that you wouldn’t be happy for your 

parents or teachers to see.  Once they are online they can be copied and 
posted in other places where you can’t get rid of them   

   

• Keep your passwords private and don’t tell anyone, not even your best 
friend   

If you use social networking sites offering chat or contact with 
online buddies use this website (The Child Exploita9on and Online 
Protec9on Centre (CEOP)) to report suspicous behaviour you are 
concerned about online.    

     
   
   

If you would like to find out more informa9on about 
how you can make sure you are safe online look at the 
following website:   hKp://www.thinkuknow.co.uk     
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In school you should get help and advice from your pastoral leader or the 
safeguarding team.   Help and advice can also be sought from:  

Topic   Contact/Agency   Descrip:on   
Bullying   NSPCC – 0808 8005000      

www.beatbullying.co.uk      

Online safety   www.thinkuknow.co.uk      

Childline   0800 1111  www.childline.org.uk   Help line for children and 
young people up to the age 
of 18 years who are in 
danger, distressed or with 
any other problem   

Divorce and Sepera9on   www.itsnotyourfault.org      

Drugs   0800 77 66 00  www.talktofrank.com    24 hour help line and drug 
service   
For parents, young people 
and schools   

01709 836047 – Know the Score  
(KTS)   

Informa9on, advice and 
support for young people 
and their families to do 
with drugs and alcohol. 
Will meet young people at 
a place of their choice.   

Ea9ng Disorders   0845 634 7650  www.b-eat.co.uk   Ea9ng disorder charity    

Emo9onal Health and 
Wellbeing   

www.youngminds.org.uk   Advice and informa9on 
about mental health issues   

Run away?   
Homeless?   
Frightened?   

0800 335 SAFE / 01909 
566977 Txt SAFE plus msg 
to 60777 
www.safeatlast.co.uk   

If you are away from the 
place you normally live for 
whatever reason and 
you’re worried, scared, 
hungry, cold or lonely – we 
may be able to help.  We’ll 
meet you, listen and offer 
prac9cal help   

Sex and Rela9onships   www.ruthinking.co.uk   Advice   and  
 informa9on  
 about  safer  sex  
 and rela9onships   
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South Yorkshire Transport   www.sypte.co.uk   Click on services for 
9metables  / 9ckets / bus  
pass informa9on   

Samaritans   01709 361717  
www.samaritans.org    

Someone to talk to in 
confidence about mental 
health issues, 365 days a 
year, 24 hours a day.   

  

An$-Bullying    
   
We want all students to feel safe, secure and enjoy their 9me at Wingfield Academy.  We aim 
to develop good student behaviour, so that you are able to achieve your best within the 
Academy    
   
 Bullying is…. a deliberate aKempt to hurt, insult, threaten or frighten someone  verbally, 

emo9onally or physically.  Students might suffer from bullying because of their  individuality.   
   
There are many forms of bullying, including:   
   

• Pushing, shoving and hi4ng   
• Ignoring people, leaving them out of ac9vi9es    
• Name-calling, spreading rumours    
• Demanding money, blackmail   
• Sending threatening or abusive messages/texts   
• Damaging or stealing property   

   
The effects of bullying can be upseJng and include:   

• Feeling worried, frightened to be alone, having nightmares  
• Blaming yourself, not wan8ng to eat  
• Possibly wan8ng to harm yourself – self injury  
• Doing less well in learning  
• Absence from school, regularly feel ill  

  

All bullying will be acted upon – if you report it  
  

Student and their parents can report bullying by:  
• Comple9ng a wellbeing card  
• Using the online ‘Am I being bullied’ contact form  
• Speaking to any member of staff, your pastoral leader or a member of the safeguarding 

team via wfa-safeguarding.nclt.ac.uk  
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We deal with bullying as quickly as possible:  This can involve:  
• Ge4ng statements from several viewpoints  
• Informing staff, eg. Form tutor, pastoral leaders, learning mentor, key worker, teachers  
• Contac9ng parents/carers of the vic9m of the bully  
• Suppor9ng both the vic9m and the bully  
• Taking ac9on such as interven9ons, counselling, sanc9ons, being supported by other 

agencies  
  
  

Useful contacts:  

Childline  0800 1111     www.childline.org.uk  

Safe at last  0800 335 SAFE  

Kidscape Helpline  08451205204  

Samaritans  08457 90 90 90  

NSPCC  0808 8005000  

ANTI-BULLYING  www.beatbullying.co.uk  
  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  



 General wellbeing  

  

A guide to: What to do if……   

   
   

 I have a dental/medical appointment?   
 Bring a note for your tutor.  Sign out at the aTendance office when you 

leave and sign in when/if you return.    
  

I have lost something?   
 Lost property is by the aTendance office.  You can check here at break and 

aXer school.  Remember: all property should be marked with your name.   
   
I don’t feel well?   

 Tell a member of staff who may send you to the medical room or will send 
a medical alert.  The school Health support and Wellbeing lead will 
assess your need and will make a decision.   

   
I take medica;on    

 Leave all medica:on at the School Medical Room.  Bring a leTer from 
home to explain what the medica:on is for and when it needs to be 
taken.  The Health support and Wellbeing lead will make sure you access 
your medica:on.   

   
I have not got the correct uniform/equipment   

 Staff will direct your to where items can be loaned for the day.     
   
  
      
   

Mobile Phones/smartwatches   
   

Purchasing a Yondr pouch for students to place mobile phones and/or 
smartwatches in is now part of our uniform policy.    
   

• Electronic equipment found not to be in the Yondr pouch will be 
confiscated and can be collected at the end of each day.   



• Phones will be confiscated un:l the end of the day if a student forgets 
their pouch  

• Electronic devices are never allowed in exam rooms.   
   

   

Mobile Phone Safety   
• Keep your phone with you at all :mes.  Don’t lend your phone to 

someone you do not know or trust.   
   

• Do not leave your phone where others could use it.   
   

• Only give your mobile number to people you can trust.   
   

• Use a PIN code to lock your phone   
   

• If someone is pressuring you into giving them your number, tell a 
member of staff or a parent/carer.  Someone needs to know.   
   

• If you receive ANY unwanted communica:on (e.g. social media) please 
see your YTL  or any member of the Safeguarding Team.   

   
      
   

A=endance    
   

Students are expected to:   
   

• ATend school at all :mes   
   

• Arrive on :me ready for the day   
   

• Inform the aTendance team well in advance of known absence, e.g. 
dental appointments, hospital appointments.   

   



Parents/carers are expected to:   
   
Ensure their child aTends school every day 

   
Ensure their child arrives on :me, fully prepared and equipped   
   
Contact school on the first day of absence   
   
Provide a note outlining the reason for the student’s absence on the first day of 
their return to school    
   
Contact the Academy aTendance team if a problem occurs that affects 
aTendance.     
 

Arrange appointments outside of the school day 


